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Sg* [labus for Sixth and Seventh Class 2012-13
ENGLISH

First Semester (September) -

Comprehension passages, Book reading, Difficult words to write, Book Exercise,
Dictation lesson wise twice in a week and short sentence making

Lesson 1 to 9 with their exercises

Noun - identification and uses

Noun- Gender and Number

Pronoun and Adjective

Form of Verb

Adverbs- identification and uses

Preposition - identification and uses

Conjunction, Articles and Tenses

Applications- Application for Urgent Piece Of Work.
Application for Sick Leave.
Application for Remission of fine.
Application for leave due to marriage of your brother.

Application for section changing.

Letter — Write a letter to your father asking for money.
Write a letter to your mother describing your school activities.

Letter to friend describing Baisakhi Mela
Story- Hungry Dog, Fox and grapes and The Lion and Mouse

Essay- My Best Friend , Morning Walk, My Hobby, Value of Games, Recess
Period, A scene At the railway station and Leisure.

Second Semester (December) -

Comprehension passages, Book reading, Difficult words to write, Book Exercise,
Dictation lesson wise twice in a week and short sentence making.
Lesson- 10 to 16 with their exercises

Present & Past Tenses (Simple & Continuous)

Use of Article: A, AN, THE
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Adjectives - identification and uses
Occupations, Young Ones
Home of People/Animal/Things

Synonyms, Homonyms And Antonyms
Identification and type of sentences.
Applications- Write an application about not doing assignment,

Letter - Letter to your cousin describing about Lohari
Letter to your uncle for describing your visit to Golden Temple.

Story- The Hare and the Tortoise, Thirsty Crow and Sun and the wind
Essay- My Teacher, A picnic, Mahatma Gandhi and An Accident

Third Semester (February/March) - Revision of last term

Comprehension passages, Book reading, Difficult words to write, Book Exercise,

Dictation lesson wise twice in a week and short sentence making.
Lesson- 17 to 20 with their exercises
Future Tenses (Simple & Continuous)

Letter — Exemption for the lost library book
Story- Cap Seller and Monkey
Essay- My favourite festival and A Fair and A Rainy Day.

DISTINCTIVE NAMES GIVEN TO THE YOUNG OF ANIMALS

Adult Young Adult Young
cat kitten hen pullet
cock cockerel cow heifer
cow calf bull calf
horse foal deer fawn

ass foal dog puppy
sheep lamb duck duckling
swan cygnet butterfly, moth caterpillar
pig piglet goose gosling
elephant calf stallion (horse) colt or foal
whale calf mare filly
eagle eaglet hare leveret
owl owlet frog (toad) tadpole
fowl chicken trout fry

goat kid salmon parr
lion, bear, fox cub bird nestling
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Prime Ministers of India

Shri Jawaharlal Nehru
Shri Lal Bahadur Shastri
Shrimati Indira Gandhi
Shri Morarji Desai

Shri Charan Singh
Shrimati Indira Gandhi
Shri Rajiv Gandhi

Shri Vishwanath Pratap Singh
Shri Chandra Shekhar
Shri P.V. Narasimha Rao
Shri Atal Behari Vajpayee
Shri H. D. Deve Gowda
Shri Inder Kumar Gujral

Shri Atal Behari Vajpayee
Dr Manmohan Singh

August 15,1947 - May 27, 1964
June 9, 1964 - January 11, 1966
January 24, 1966 - March 24, 1977
March 24,1977 - July 28, 1979

July 28,1979 - January 14, 1980
January 14, 1980 - October 31, 1984
October 31, 1984 - December 1, 1989
Dec. 2, 1989 - November 10, 1990
November 10, 1990 - June 21, 1991
June 21,1991 - May 16, 1996

May 16, 1996 - 1 June 1996

1 June 1996 - 12 April 1997

21 April 1997 - 19 Mar 1998

19 Mar 1998
2004
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- SOCIAL STUDY -

First Term (September)

Geography
2 Globe! The model of earth
3 Motion of earth
4 How map helps us

History

Civics

1 Earth as a member of Solar system

8 Study of ancient India

9 Early Man

10 The harappan civilization

11 The vedic civilization

19 Community meets human needs

20 Rural development local self government

Assignments - Chart on Solar system or Motion of earth

Second Semester (December) -
Geography 5 Realms of earth

History

Civics

6 Our India

12 The India from 600b.c. to 400b.c.
13 The Mauryans and sungas

14 India from 300b.c. to 200b.c.

15 Imperial Guptas

16 Period of Harshvardan

21 Urban development - local self government

Assignments - Chart on types and part of local self government

Third Semester (February/March) - Revision of last term

Geography 7 Climate, vegetation and wild life of India

History 17 Chalukyas and Pallavas

Civics

18 India and The world
22 Public property and its protection

Note:- Do all the activities which are stated in the last of lesson.
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PUNJABI

First Semester (September) —

Book reading, Difficult words to write, Book Exercise and Dictation lesson wise
twice in a week & Comprehension

Us 859 1 3 11 vifswa Afa3|
Urar Afa3 fenrfunr w3 Tt feg <g93|
ae, U3aie, B, f&ar, eus, 8% Faw| (3o f<9)
A<d, fenrs, €3 nitg, falt w3 8%t 3 df 3 3
HI'ed, ferHa AT ©f udis™ vz farHT
fe3 ug 9 yrst € 8339 %32
fuzr 7t 3 UR Y8z &t
fi39 § 3= @ forrg 3 g8z &Et Uzl
WUE 3JT§ U 5% UITEl @5 fors
fioH fos © 39 &t g At T fEq U39 It Toew a9l
muE AgS € FUAUS § goHe Het et niget fed
U Ags € fHUS & Agdt a1 396 gt B BT fas U3a fedl
muE A® € s § SIH Het BEt fao UsT el
U Ag® € AU § fardt 396 gt B &t fao U3 fau
g3 feu 9%, fAame af, Tadt w3 IE!
fermdft, Ho™ Ag®, Ht I difae i m/, HegBer mftmmua

Second Semester (December) —

Book reading, Difficult words to write, Book Exercise, Dictation lesson wise
twice in a week and short sentence making.

Us 899 12 3 22 nifgniA Afa3|
UAdr Afa3 femfir w3 ot feg @931
ferrs, a®, a9d|




g5 S g
oF o o
'75 P

s on L [labus for Sixth and Seventh Class 2012-13

AHGJEA HET, 9J3 HaT Bl fEa Age, nidi3gd mi3 fus3gl
wue 39 § A JT 3 Ul Usq e
WUE I3 3T § MUt UFEL € IH3 99 €A 9T UST e
MUE AG® & B mifud § <3 397 € fomg args fEa ge3 it g 8
wet fao U3 faul
mu fIrius § AgS £3€ T Aadifcae B & fae UsT fadl
mUE Ag® € IS § Ag® 9A € YT J96 B f96 U39 fau|
53%Y! geg, IS 3 BB m3 AT M3 IS
AX' € geg, Jar fefenrast, Ht 39 oo &< 1, <Hifets € 83 3 Tomr mi3
Ut wiEret & AR

Third Semester (February/March) - Revision of last term

Revision of First & Second term’s Grammar

uUs &89 23 3 26 mifsmA A3
fafan W3 nrre)
Uz fewa € sdie € sudedt fegu URe HAeT § Aafes Usql
B%ol o3 M3 feHsTT I%d|
gai™ viesT, TAfgT w3 fafsnr wa < AT
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HINDI

First Semester (September) —

Book reading, Difficult words to write, Book Exercise and Dictation lesson wise
twice in a week & Comprehension

Qe 1 | 11 ddb ST Alsd STlv WeA Yedd A ¥ Bladl elvdd |
feo<t ¥ dorrdl sy qoudl & feedt 1

& - 3w, [AWldreld oI |

HABIAY, AT TS |

fetor silv ader @l wlesrrar @ #Hq

fetor s7lv a<er q&at |

siladrcld HAsll TollU |

el @l qlvsrar silv 3D Aa )

AdollA Pl YR 3T D HG |

fogeer - A b, A wse,
HEIHT aNlell, vadeddl [¢av,
e, qid dlel Bl W

Wefell UF - 91 @ faare @ U Stadrel @ few welenr a1
o[Alell HTBl @ (e1U qrelell U |

Bl APl D (G0 Qelar g |

A3 dl Wel BT Asc qard gv o T/
ABeIel qectsl @ (el Qelelr qH |

oIenl BIH P BRUI AABI B (610 qrele I/

Tl - crera il detl, ohar # qa,
SATSIGIY! 3TH otlfa, Uhved @ fder wer @dl |
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Second Semester (December) —

Book reading, Difficult words to write, Book Exercise, Dictation lesson wise
twice in a week and short sentence making.
qIS 12 ¥ 19 db STRITH Aled S Wed Yedd A ¥ dlaar eldd |

[ fagst, araal 1l ke (agstl ®l ysare |
AT D AR |

Aglall 31l (ool & ol |

fesdt & qondl sty qondl o feet

[elor 31y qael decl, Az - SO, [AWlarele O
HABIAR, qIF qol3AL |

feetuor @t qlivsrrar sily 39 e sl faeluor foreor |
feoenr, @rer siiv dRe @t e sy A

sad UGl @ (e U UG |

Rigeer - arell, A Youw, wElA SV
wefelt U - ARt @ dru stawrer @ e welsr 3/

T - Qe wWier # stawedl W AT @ Alcder 1T/
olc A8 ol Wel A AT asl @ [or 1T/

®alell - gavel o1 B oty

Third Semester (February/March) - Revision of last term

Revision of First & Second term grammar
[erelwor qettv |

6 18 ¥ 21 ad SRR Alsd |

forgser - stval vt A4, WATAR UH, 9w onldg (E
Wefell G - ¥pel Blg.al @l YA UF efol b (AU qrelen uF )
QY - e Siererdl @l oo ®l Wwle @ (el T3
®eleil - il ¥oId |/
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MATH

First Semester (September) -
Counting 1 to 5000

Tables 1 to 15
1 Natural Number and Whole Numbers
2 Integers
3 Factors and Multiples
4 Ratio proportion and unitary Method
5 Percentage and its Applications upto exercise 5.2
8 Basic Geometrical Concepts

9 Line Segments

Second Semester (December) - Revision of last term
Counting 5001 to 10000

Tables 1 to 20
5 Percentage and its Applications
6 Algebraic Expressions
7 Liner Equations in one Variable
10 Angles

11 Pairs of Lines & Transversal

Third Semester (February/March) - Revision of last term

12Triangles
13 Constructions

14 Perimeter and Area
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- SCIENCE -
First Term (September) -
Physics 1. Our Earth
2. Measurement
Chemistry 6. Separation of Substances
Biology 8. Characteristics and Classification of the Living

Environment Education 11. Our Environment

Assignments - Types of Pollutions & control chart with pictures.

Second Semester (December) -

Physics 3. Force and Motion
Chemistry 5. Nature of Matter
Biology 9. Structure and Functions of Living Organisms

Environment Education 12. Natural Resources
13. Waste Generation

Assignments - Chart on state of matter.

Third Semester (February/March) - Revision of last term

Physics 4. Work and Energy
Chemistry 7. Changes Around Us
Biology 10. Health and Hygiene

Environment Education 14. Management of Waste

Assignments - Project work on Management of solid waste.

Note:- Do all the activities which are stated in the last of lesson .
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COMPUTER
First Semester (September) -

Window Explorer Storage Device

Typing Tutor Introduction to MS Word

Practical work — opening explore, explorer view, working with file and folder,
Creating folder, cut, copy, paste and delete etc.

Create, open a document in Ms World and save & save as document.

Formatting paragraph, Entering text and its editing, Searching and replacing
text.

Editing text (selection, cut, copy, paste, size, font)

Font editing and formatting Alignment (size, colour, style, line spacing,
shading, highlighting, ....... etc)

Using the undo and redo

Inserting & formatting pictures
Typing Tutor (at least 14 words per minute)

Second Semester (December) -

Formatting word document Introduction to logo
Practical work — Using keyboard shortcut
Inserting & formatting tables in MS world
Ms Excel - Starting, Creating, saving and exiting a document.
Formatting Sheet - Entering text/data and its editing, Searching and
replacing text/data.
Making of auto answer generator sheets
Adding, Subtracting and Multiplication Formulas
Simple table making
Formula Bar, Simple formulas
Editing data (selection, cut, copy, paste, size, font, font colour)
Introduction with Power point
Typing Tutor (at least 16 words per minute)

Third Semester (February/March) -

Logo with Graphics
Practical work - Logo commands
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- HEALTH & PHYSICAL EDUCATION —

First Semester (September) -
Science of personal health

Hygiene

Food

Second Semester (December) -

Posture
Self defense
National flag

Third Semester (February/March) -

Revision of last term

National song and anthem
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ENGLISH
First Semester (September) -

Comprehension passages, Book reading, Difficult words to write, Book Exercise,
Dictation lesson wise twice in a week and short sentence making
Lesson 1 to 7 with their exercises

1 to 3 poems

Noun- Gender and Numbe (also in sentences)

Form of Verb & Kinds of verb

Verb — Main and helping verb

Pronoun, Adjective & Punctuation

The Sentence

NOTICE & TELEGRAM

APPLICATIONS- Application for sick leave

Application for full fee confession

Write an application for school leaving certificate
LETTER —Letter to your friend inviting him to your birthday party
Letter to your cousin in U.S.A. telling him about your school.
Letter to your mother telling her about your daily routine.
STORY- Sun and the wind and The hidden Treasure
ESSAY- 1. Story book | enjoyed most

2. Diwali 6. A day without mother

3. My best friend 7. A dayin bed,

4. A market near my house 8. A school picnic

5. A visit to a historical building.
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PARAGRAPH — Election scenes, Cup of tea, Life in a big city and How to wins

0B

friends.

Second Semester (December) -

Comprehension passages, Book reading, Difficult words to write, Book Exercise,
Dictation lesson wise twice in a week and short sentence making.
Lesson- 8 to 12 with their exercises

Poems - 4 and 5

Perfect and Perfect Continuous Tenses (Present, Past, Future)
Article: A, AN, THE

Adverb

Interjection

Preposition and Conjunction

NOTICE & TELEGRAM

Simple and Continuous Tenses (Present, Past, Future)

Active and Passive

APPLICATIONS- Application for Extension of holidays

Application for remission of fine

LETTER — 1. Complaint against defective Television

2. Letter to your cousin describing about facing a snake.

3. Letter to your uncle for describing your visit to Amritsar.

4. Complaint against defective Computer.

5. To Health officer about the bad sanitary condition.
STORY- The hare and the tortoise

Cotton merchant and the thieves

King Bruce and the spider
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ESSAY- 1. Baisakhi 2. A visit to fair
3. Friendship 4. A school football match
5. A railway journey 6. A house on fire

7. My favourite T.V program

Third Semester (February/March) -

Revision of last term
Comprehension passages, Book reading, Difficult words to write, Book Exercise,
Dictation lesson wise twice in a week and short sentence making.
Lesson- 13 and 14 with their exercises
Direct and Indirect speech
LETTER — 1. Encouraging Brother
2. Appreciating the newly Inaugurated Dispensary
3. Comforting a friend on losing her dog

4. Placing order for a New Bicycle

STORY- The Donkey and the Lord of Salt
The faithful Mongoose
ESSAY- 1. Water scarcity
2. Helping Mother at home
3. Anideal teacher.

PARAGRAPH — Use of electricity in daily life.
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MATH

First Semester (September) -

Tables 1 to 15

. Rational Numbers
. Operation on Rational numbers

1
2
3. Decimal representation of rational numbers
4,
5
9

Exponents

. Direct and inverse variations
. Line equations in one variable

Second Semester (December) - Revision of last term

Tables 1 to 20

10. More about triangles

6.

Percentage and its application

7. Algebraic expression

8.

Factorization of algebraic expression

11. Congruent triangles
12. Quadrilaterals

Third Semester (February/March) - Revision of last term

13. Circles

14. Areas of rectangular paths
15. Surface areas and volumes
16. Statistics

TIPS-
NATURAL NUMBERS — Counting Numbers (1,2,3,4,...) are called natural numbers.
WHOLE NUMBERS — Natural numbers including ‘0’ ZERO are called Whole number.
EVEN NUMBER — All the numbers multiples of ‘2> TWO are called even number.
ODD NUMBER — All numbers which are not multiples of ‘2” TWO are called Odd number.

(1,3,5,7,9,11,13,15,........ )



- SOCIAL STUDY -

First Term (September)

Geography 1 Environment
2 Internal and External face of the earth
3 The Changing face of the earth and land forms
4 Atmosphere and Temperature

History 10 The medieval India
11 New kings and kingdoms(A.D.700-1200)
12 Political developments in South India (A.D.700-1200)
13 The Delhi sultanate
14 The creation of Mughal empire

Civics 21 Democracy and Equality
22 Democracy — Representative institutions
Assignment- Chart on distribution of water and land on the earth.

Second Semester (December) -

Geography5 Atmospheric pressure and winds
6 Ocean
7 Natural vegetation and wild life

History 15 Monumental Architecture
16 Towns, Traders and Craftsman
17 Social changes
18 Religious developments

Civics 23 State government
24 Media and Democracy
Assignment- Chart on convectional rainfall.

Third Semester (February/March) - Revision of last term

Geography 8 Human environment
9 Inter-Relationship of man and Environment
History 19 The development of regional cultures
20 New political formations in India
Civics 25 Gender — inequality
26 Role of Market
Assignment- Project file on plains and mountains part in India.

= 13 [labus for Sixth and Seventh Class 2012-13
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PUNJABI

First Semester (September) —

Book reading, Difficult words to write, Book Exercise and Dictation lesson wise twice in a
week & Comprehension

Us 359 1 3° 14 nifsmA Afas|
Urdr A3 fenfinr w3 Tat feg <93
a'e, Ui, %, {&d1, T, 8% HaT i3 ANGIER AgT (= fig &)
Haeg, ferHa mrae &t udlemt m3 fam
fe3 U3 fed" yns' © €39 %32
<JT §U, HIT §U, o<, UuSse, fafanr, feRrs|
3J3 A6H fos 3 o7 7t B 31 IIF 3J¢ B! Toew U4l
fuzr & 3* 4R HaeBT wet U39l
fex U39 It mug fesa € 3aie € sudedt € Aafes UAe HAST § &3l

HIHST Het &t migd fey|

mUE Ag® € fUFIUS § mogs Aadifede B Bet fas U3 fedl

Ag® &3¢ T Aacifede B Bl fgs U39 fad|

- feHseg azaT | gfams m3 3% |

I i3 THIT | 8eH widr F2Ht g wiat Uz
H 99 o €< Hl

YgHE|

TJH Y|

A<3393" foen|

HI3HT ardt |

Wit {38 fenra T I

Second Semester (December) —

Book reading, Difficult words to write, Book Exercise, Dictation lesson wise twice
Iin a week and short sentence making.

Us 899 15 3 23 nifsniR Afg3|

Urar Afa3 fenfmr

Tt feg 293

IJ3 HIT Bt & new, aw, feRns, fafanr, sie, @1 < 39319 AUl
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gc 397 g ust fIu 371 Bz BTt Yo U3l

373" {39 A3 o9 % J fanr I Rt RS vieAret &t U39 &4

33T 27 3T cHifers gg3 ST J BRG fEx fodt Idt ugret a9s & Yaor fel|
U39 9t fuzr it § mug g Idt iftor 9 Areardt el

WUE AgS € HY niftnud § <3 397 € forg aras fEx g3 &t genit B
®e fgo U39 fsd

JH »3 TN, FHIT HEST'| , HIIH W3 ogl

ISR AT He I8e niftmus
I w3 T fen A< € A9
fASHT T ®18 gt fefamrs € gH3ag

Third Semester (February/March) -

Revision of last term

Revision of First & Second term’s Grammar

us &89 24 3 27 mifswA AfT3|

UAar Afas femrfmr

g fog <93

A<d Uom, fenirs gah (8eaas Afas ufgsmr), ear feg 88r w3 fetm &t ufgarel
fH39 § uR J= 3 ST U3T fau

WUE AGS € HY iUl 3 At AHS € HY 2ue & nifamr 82 et oo U39 fed|

YJdiH W3 A9, g9 w3 faet

MUTT € B W3 IEMT, 83T € B
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HINDI

First Semester (September) —
Book reading, Difficult words to write, Book Exercise and Dictation lesson wise twice
in a week & Comprehension

Qe 1 | 9 ddb ST vled Y WA Yedd A | Pladl elddl |
Qe 19 9 @ [eldeeicn® Yol & 3T

oot @ dorrdl 3y dordl W feeddt

% - 3G, lawilarel® </

ABIAY, Al qotlsAl |

[¢1o1 3{IY a@sl dael | aral A |

I Hsll ol |

dew Bl R silv 3D Ag |

Aderd Bt YR 37X IAD HG |

BRD Bl YRAT 37 AP HG |

faeluor @l wlvstrur st 39d #le silv faeluor ferator
{oar, @l sy dR® ® ThHT sy Ae

forgser - g, vadeadl fea,
aerrl, ol e ettt <d oil
Gorel qrd dlel Dl W
Gaol eIl |

wefen I -

oAlell AWl @ (e qrelerr ux )

Bl 7Bl @ U greler a3

ool BIH @ DRVl STABIA @ [0 Qelar uH |
BEgld Ua dvel @ (oo grelar uF/

T - >qreed sifearst dl oo @l |wwiE @ (ew 1)
TRCARIEY @l Sifed ot Brerad @ few 131
ol (¢ad T¥ Aol 3UEY @ (¢IU ele=udic U/

He Bl el B #Ased qard gv don A/
Ugrs @ wAdee A fUar off @ wA )

Beletl - ger oY 3 qeHl, stetlvdl ardl |
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Second Semester (December) —

Book reading, Difficult words to write, Book Exercise, Dictation lesson wise twice in
a week and short sentence making.
6 10 & 15 dd HRMH Alsd IR WeA Yedad H ¥ oldar ea |

76 10 W 15 @ [oldcelcH® Yol & 3/

[ar1t faget, arell Al bl (Ageil @l uslel |
HHTSAIlD AR |

Aot Bl YRATI v JAbl areRll # T
fevorenteater @ alvsur silv 3@l arael # QAT
wHel qlers Bl qReur sy el ardel H gl
[eoel W Yorrdl 37lv Yotrdl ¥ f(&eal |

[eior 31lv ager dgel, & - WG, [AWldele a< |
ABICAR, qITd oIl |

st @l @ felv v o |

Bigser -  wdle sto1a Ris, dluraet,
e {gaw ol o anllqes e ol
HATAR T Rretr # ¥detl &1 A |

Wefoll X - Aelel dgetel @ (v welen uF
vpel Blgal @l YAV GF elat @ lew wrefelt a )

QY - TR Bl AHAR ol @ vdel A @ Bl TF |
oleA fest q¥ T @l qerg U |
A oit &l IRH qae @ f&r 1T

@alell - alv @l qél # fasior, storarer Al Bt WerIar arvar & ol 316l WErRar suq
Bed 8/

Third Semester (February/March) -

Revision of last term

Revision of First & Second term grammar



0B

* 3* [labus for Sixth and Seventh Class 2012-13

6 16 W 20 dd ST SUR TIX wled |
forqeer - fasuer @t dar, Y& gHcan, sueel famrefl, Fsows |

Weler U - Yol: qidel 8la @ (e wefer
[arerr @ fotefer BlU & HeRIAT YId dvat @ (elr Welell I |

Tq - Wislbel Wilea @ ferr fuar ol @ wud FAorqel @ feiv ax|

A3 Bl el Bl #Ased qard g Wom YT/
eIl - W 3l &ar |

- HEALTH & PHYSICAL EDUCATION -
First Semester (September) -

Human body
Exercise and Physical Fitness
Posture and its Deformities

Second Semester (December) -

Fatigue, Rest, Sleep and Relaxation
Safety Education related to playgrounds

Third Semester (February/March) -

Revision of last term

Value of Sports
Scouting and Guiding (Brief History)
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- SCIENCE -
First Term (September) -

Physics 1. Measurement
2. Heat and Temperature
3. Light
Chemistry 6. Life on Earth
7. Water — A Wonder Liquid
Biology  10. Organisation of the living world
11. Sustenance of the individual
Environment Education 17. Water — Natural Resource
21. Adaptation
Assignments -Chart of Digestive organs in human & Water cycle

Second Semester (December) -
Physics 4. Sound

Chemistry 8. Structure of Matter
Biology  12. Control and Coordination in organisms
14. Our Food
15. Health and Diseases
16. Solid Waste & its Management
Environment Education 18. Air - A Natural Resource
19. Soil — A Natural Resource
20. Forest - A Natural Resource
Assignments - Project file on pollution

Third Semester (February/March) - Revision of last term

Physics 5. Electric Charges at Rest

Chemistry 9. Acids, Bases and Salts

Biology  13. Reproduction in Organisms

Environment Education 22.Effect of population Growth on Environment
23 Consequences of human activities on environment

Note:- Do all the activities which are stated in the last of lesson .
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COMPUTER
First Semester (September) -

MS introduction to information technology.
working with tables in MS word
word -- mail merge.

Practical work - opening explore, explorer view, working with file and folder,
Creating folder, cut, copy, paste and delete etc.
Create, open, save and save as a document in Ms World and Excel.
Formatting paragraph, Entering text and its editing, Searching and replacing text.
Inserting & formatting pictures

Drawing a table, setting of rows and columns, changing the Size of Row and cells,
splitting a table, prepare a mail merge, inserting a merge field
Typing Tutor (at least 16 words per minute)

Second Semester (December) -

Graphics and multimedia
introduction to Power point

Practical work - Using keyboard shortcut

Introduction with Power point

Power point -creating a presentation ,insert new slides ,clip art, word art, animation
scheme, slide show. Graphic and Multimedia -- create a graph, image Animation,
audio video

Typing Tutor (at least 18 words per minute)

Third Semester (February/March) -

Advance power point
Internet Fundmentals

Practical work - changing the design templates,
Background pattern, inserting movie and video files.
internet fundamental- search any topic like car, mobile etc.



