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ENGLISH 

First Semester (September) – 

Comprehension passages, Book reading, Difficult words to write, Book Exercise, 

Dictation lesson wise twice in a week and short sentence making  
 

Lesson 1 to 9 with their exercises  
Noun - identification and uses 

Noun- Gender and Number 
Pronoun  and  Adjective  
Form of Verb 
Adverbs- identification and uses 
Preposition - identification and uses 
Conjunction,  Articles and Tenses   

Applications-  Application for Urgent Piece Of Work.  

Application for Sick Leave. 

 Application for Remission of fine.  

Application for leave due to marriage of your brother.  

Application for section changing.  

Letter – Write a letter to your father asking for money. 

 Write a letter to your mother describing your school activities. 

           Letter to friend describing Baisakhi Mela 

Story- Hungry Dog, Fox and grapes and The Lion and Mouse  

Essay-  My Best Friend , Morning Walk,  My Hobby, Value of Games, Recess 

Period, A scene At the railway station and Leisure. 

 

Second  Semester (December) – 

Comprehension passages, Book reading, Difficult words to write, Book Exercise, 
Dictation lesson wise twice in a week and short sentence making. 
Lesson- 10 to 16 with their exercises 

Present & Past Tenses (Simple & Continuous) 

Use of Article: A, AN, THE   
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Adjectives - identification and uses 

Occupations , Young Ones 

Home of People/Animal/Things 

Synonyms, Homonyms And Antonyms  

Identification and type of sentences. 

Applications- Write an application about not doing assignment,  

Letter – Letter to your cousin describing about Lohari 

Letter to your uncle for describing your visit to Golden Temple. 

Story- The Hare and the Tortoise, Thirsty Crow and Sun and the wind 

Essay-   My Teacher, A picnic, Mahatma Gandhi and An Accident   

 

Third Semester (February/March)  - Revision of last term 

Comprehension passages, Book reading, Difficult words to write, Book Exercise, 

Dictation lesson wise twice in a week and short sentence making. 

Lesson- 17 to 20 with their exercises 

Future Tenses (Simple & Continuous) 

Letter – Exemption for the lost library book  

Story- Cap Seller and Monkey  

Essay- My favourite festival and A Fair and A Rainy Day. 

 

DISTINCTIVE NAMES GIVEN TO THE YOUNG OF ANIMALS 

Adult                            Young Adult                               Young 
cat                           kitten 
cock                           cockerel 
cow                           calf 
horse                           foal 
ass                           foal 
sheep                           lamb 
swan               cygnet 
pig                           piglet 
elephant              calf 
whale                calf 
eagle                           eaglet 
owl                           owlet 
fowl                           chicken 
goat                            kid 
lion, bear, fox   cub 

hen                               pullet 
cow                               heifer 
bull                               calf 
deer                               fawn 
dog                               puppy 
duck                               duckling 
butterfly, moth   caterpillar 
goose                              gosling 
stallion (horse)    colt or foal 
mare                                filly 
hare                                leveret 
frog (toad)                       tadpole 
trout                                   fry 
salmon                               parr 
bird                                     nestling 
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Prime Ministers of India  

 

Shri Jawaharlal Nehru August 15, 1947 - May 27, 1964 

Shri Lal Bahadur Shastri June 9, 1964 - January 11, 1966 

Shrimati Indira Gandhi January 24, 1966 - March 24, 1977 

Shri Morarji Desai March 24, 1977 - July 28, 1979 

Shri Charan Singh July 28, 1979 - January 14, 1980 

Shrimati Indira Gandhi January 14, 1980 - October 31, 1984 

Shri Rajiv Gandhi October 31, 1984 - December 1, 1989 

Shri Vishwanath Pratap Singh Dec. 2, 1989 - November 10, 1990 

Shri Chandra Shekhar November 10, 1990 - June 21, 1991 

Shri P.V. Narasimha Rao June 21, 1991 - May 16, 1996 

Shri Atal Behari Vajpayee May 16, 1996 - 1 June 1996 

Shri H. D. Deve Gowda 1 June 1996 - 12 April 1997 

Shri Inder Kumar Gujral 21 April 1997 - 19 Mar 1998 

Shri Atal Behari Vajpayee 
Dr Manmohan Singh   

19 Mar 1998  
2004 
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- SOCIAL STUDY - 

First Term (September) 

Geography   1  Earth as a member of Solar system 

2  Globe! The model of earth 

3  Motion of earth    

4  How map helps us 

History  8  Study of ancient India    

9  Early Man 

10  The harappan civilization  

11  The vedic civilization 

Civics  19  Community meets human needs 

20  Rural development local self government 

Assignments –  Chart on Solar system or Motion of earth 

 

Second  Semester (December) – 

Geography 5  Realms of earth     

6  Our India 

History  12  The India from 600b.c. to 400b.c.  

13  The Mauryans and sungas 

14  India from 300b.c. to 200b.c.  

15  Imperial Guptas 

16  Period of Harshvardan 

Civics  21  Urban development – local self government 

Assignments –  Chart on types and part of local self government 

Third Semester (February/March)  -    Revision of last term 

Geography 7  Climate, vegetation and wild life of India 

History  17  Chalukyas and Pallavas 

18  India and The world 

Civics  22  Public property and its protection 
 

Note:- Do all the activities which are stated in the last of lesson. 
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PUNJABI  

First Semester (September) – 

Book reading, Difficult words to write, Book Exercise and Dictation lesson wise 

twice in a week & Comprehension  









 












 

 

Second  Semester (December) – 

Book reading, Difficult words to write, Book Exercise, Dictation lesson wise 

twice in a week and short sentence making. 







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




















 

Third Semester (February/March)  -     Revision of last term 

Revision of First & Second term’s Grammar 






 




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HINDI 

First Semester (September) – 

Book reading, Difficult words to write, Book Exercise and Dictation lesson wise 

twice in a week & Comprehension  
 

ikB 1 ls 11 rd vH;kl lfgr vkSj ikBz; iqLrd esa ls dfork ys[kuA 

fgUnh ls iatkch vkSj iatkch ls fgUnhA 

”qð & v”qð] foijhrkÉZd ’kCnA 

Eqkgkojs] okD; cukvksA  

fyax vkSj opu dh ifjHkkÔk o HksnA  

fyax vkSj opu cnysA 

Hkkookpd la>k cuk,A 

laKk dh ifjHkkÔk vkSj mlds HksnA  

loZuke dh ifjHkkÔk vkSj mlds HksnA 

fucU/k &  esjk fe=]    esjh ikB’kkyk] 

egkRek xk¡/kh]   LorU=rk fnol]  

oS’kk[kh]    izkr dky dh lSjA 
 

çkFkZuk i= & HkkbZ ds fookg ds dkj.k vodk’k ds fy, çkFkZuk i=A 

tqekZuk ekQh ds fy, çkFkZuk i=A 

 

Qhl ekQh ds fy, çkFkZuk i=A 

HkkbZ dks [ksyksa dk egRo crkrs gq, izs.kk i=A 

lSd’ku cnyus ds fy, çkFkZuk i=A 

t#jh dke ds dkj.k vodk’k ds fy, çkFkZuk i=A 

dgkuh &  ykyp cqjh cyk]   ,drk esa cy]  

bZekunkjh mÙe uhfr]  ihjJe ds fcuk Qy ughaA 
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Second  Semester (December) – 

Book reading, Difficult words to write, Book Exercise, Dictation lesson wise 

twice in a week and short sentence making. 

ikB 12 ls 19 rd vH;kkl lfgr vkSj ikBz; iqLrd esa ls dfork ys[kuA  

fojke fpg~u] okD;ksa eksa dkjd fpg ~uksa dh igpkuA 

lekukÉZd ’kCnA 

eghuksa vkSj fnuksa ds ukeA 

fgUnh ls iatkch vkSj iatkch ls fgUnhA 

fyax vkSj opu cnys] ”qð & v”qð] foijhrkÉZd ’kCnA 

Eqkgkojs] okD; cukvksA  

fo”sÔ.k dh ifjHkkÔk vkSj mlds Hksn vkSj fo”sÔ.k fuekZ.kA  

fØz;k] dky vkSj dkjd dh ifjHkkÔk vksj HksnA 

vusd ’kCnksa ds fy, ,d ’kCnA 

fucU/k &  nhokyh] esjk iatkc] jk"Vªh; >.MkA 

çkFkZuk i= & fcekjh ds dkj.k vodk’k ds fy, çkFkZuk i=A 

i= & okfÔZd ijh{kk es vlQyrk ij fe= dks lkaRouk i=A 

NksVs HkkbZ dks [ksyks es Hkkx ysus ds fy, i=A  

dgkuh & ?ke.Mh dk flj uhpkA    

 

Third Semester (February/March)  -      Revision of last term 

Revision of First & Second term grammar 

fo”sÔ.k cuk,A 

ikB 18 ls 21 rd vH;kkl lfgrA 

fucU/k & vka[kks ns[kk eSp] lekpkj i=] xq# xksfcan flagA  

çkFkZuk i= & Ldwy NksM-us dk izek.k i= ysus ds fy, çkFkZuk i=A 

i= & LokLF; vf/kdkjh dks uxj dh lQkbZ ds fy, i=A 

dgkuh & cqjh laxrA   
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MATH 

First Semester (September) – 

Counting 1 to 5000  

Tables 1 to 15 

1 Natural Number and Whole Numbers 

2 Integers 

3 Factors and Multiples 

4 Ratio proportion and unitary Method 

5 Percentage and its Applications upto exercise 5.2 

8 Basic Geometrical Concepts  

9 Line Segments 

   

Second  Semester (December) –     Revision of last term 

Counting 5001 to 10000  

Tables 1 to 20 

5 Percentage and its Applications 

6 Algebraic Expressions 

7 Liner Equations in one Variable 

10 Angles 

11 Pairs of Lines & Transversal 

 

Third Semester (February/March)  - Revision of last term 

12Triangles 

13 Constructions 

       14 Perimeter and Area 
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- SCIENCE -  
 

 

First Term (September) – 

Physics   1.  Our Earth 

2.  Measurement 

Chemistry   6.  Separation of Substances 

Biology   8.  Characteristics and Classification of the Living 

Environment Education 11. Our Environment 

Assignments –  Types of Pollutions & control chart with pictures. 

 

Second  Semester (December) – 

Physics   3.  Force and Motion  

Chemistry   5.  Nature of Matter 

Biology  9.  Structure and Functions of Living Organisms 

Environment Education 12.  Natural Resources 

    13.  Waste Generation 

Assignments –  Chart on state of matter. 

 

Third Semester (February/March)  -   Revision of last term 

Physics   4.  Work and Energy  

Chemistry   7. Changes Around Us 

 Biology  10.  Health and Hygiene 

Environment Education 14.  Management of Waste 

 

Assignments –  Project work on Management of solid waste. 

Note:- Do all the activities which are stated in the last of lesson . 
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COMPUTER 

First Semester (September) – 

Window Explorer   Storage Device 

Typing Tutor    Introduction to MS Word 

Practical work – opening explore, explorer view, working with file and folder, 

Creating folder, cut, copy, paste and delete etc. 

Create, open a document in Ms World and save & save as document. 

Formatting paragraph , Entering text and its editing, Searching and replacing 

text. 

Editing text (selection, cut, copy , paste, size, font) 

Font editing and formatting Alignment  (size, colour, style, line spacing, 

shading, highlighting, …….etc) 

Using the undo and redo 

Inserting & formatting pictures 

Typing Tutor (at least 14 words per minute)   

 

Second  Semester (December) – 

Formatting word document  Introduction to logo 

Practical work – Using keyboard shortcut 

Inserting & formatting tables in MS world  

Ms Excel – Starting, Creating, saving and exiting a document. 

Formatting Sheet - Entering text/data and its editing, Searching and 

replacing text/data. 

Making of auto answer generator sheets   

Adding, Subtracting and Multiplication Formulas 

Simple table making 

Formula Bar, Simple formulas  

Editing data (selection, cut, copy , paste, size, font, font colour) 

Introduction with Power point 

Typing Tutor (at least 16 words per minute) 

Third Semester (February/March)  -     

Logo with Graphics 

Practical work - Logo commands  
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- HEALTH & PHYSICAL EDUCATION –  

 

First Semester (September) – 

Science of personal health 

Hygiene 

Food 

 
Second  Semester (December) – 
Posture 

Self defense 

National flag 

 

Third Semester (February/March)  -           

Revision of last term 

National song and anthem

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ENGLISH 

First Semester (September) – 

Comprehension passages, Book reading, Difficult words to write, Book Exercise, 

Dictation lesson wise twice in a week and short sentence making  

Lesson 1 to 7 with their exercises 

1 to 3 poems 

Noun- Gender and Numbe (also in sentences) 

Form of Verb & Kinds of verb 

Verb – Main and helping verb 

Pronoun, Adjective & Punctuation  

The Sentence       

NOTICE & TELEGRAM 

APPLICATIONS-  Application for sick leave 

Application for full fee confession 

Write an application for school leaving certificate 

LETTER –Letter to your friend inviting him to your birthday party 

Letter to your cousin in U.S.A. telling him about your school. 

Letter to your mother telling her about your daily routine. 

STORY- Sun and the wind and  The hidden Treasure 

ESSAY-  1. Story book I enjoyed most 

2. Diwali     6. A day without mother 

3. My best friend    7. A day in bed, 

4. A market near my house 8. A school picnic 

5. A visit to a historical building.  
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PARAGRAPH – Election scenes, Cup of tea, Life in a big city and How to wins 

friends.   

 

Second  Semester (December) – 

Comprehension passages, Book reading, Difficult words to write, Book Exercise, 

Dictation lesson wise twice in a week and short sentence making. 

Lesson- 8 to 12 with their exercises 

Poems – 4 and 5 

Perfect and Perfect Continuous Tenses (Present, Past, Future) 

Article: A, AN, THE   

Adverb 

Interjection 

Preposition and Conjunction  

NOTICE & TELEGRAM 

Simple and Continuous Tenses (Present, Past, Future) 

Active and Passive 

APPLICATIONS-  Application for Extension of holidays 

     Application for remission of fine 

LETTER –  1. Complaint against defective Television  

 2. Letter to your cousin describing about facing a snake. 

 3. Letter to your uncle for describing your visit to Amritsar. 

 4. Complaint against defective Computer. 

 5. To Health officer about the bad sanitary condition. 

STORY- The hare and the tortoise    

  Cotton merchant and the thieves 

  King Bruce and the spider      
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ESSAY- 1. Baisakhi     2. A visit to fair    

 3. Friendship    4. A school football match    

 5. A railway journey   6. A house on fire   

 7. My favourite T.V program 

 

Third Semester (February/March)  -         

Revision of last term 

Comprehension passages, Book reading, Difficult words to write, Book Exercise, 

Dictation lesson wise twice in a week and short sentence making. 

Lesson- 13 and 14 with their exercises 

Direct and Indirect speech  

LETTER – 1. Encouraging Brother 

  2. Appreciating the newly Inaugurated Dispensary 

  3. Comforting a friend on losing her dog  

  4. Placing order for a New Bicycle  

 

STORY- The Donkey and the Lord of Salt        

 The faithful Mongoose  

ESSAY-   1. Water scarcity  

  2. Helping Mother at home  

  3.  An ideal teacher. 

PARAGRAPH – Use of electricity in daily life. 
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MATH 

First Semester (September) – 

Tables 1 to 15 

1. Rational Numbers 

2. Operation on Rational numbers 

3. Decimal representation of rational numbers 

4. Exponents 

5. Direct and inverse variations 

9.   Line equations in one variable 
  

Second  Semester (December) –             Revision of last term 

Tables 1 to 20 

10. More about triangles 

6. Percentage and its application 

7. Algebraic expression 

8. Factorization of algebraic expression 

11. Congruent triangles 

12. Quadrilaterals 
 

Third Semester (February/March)  -     Revision of last term 

13. Circles 

14. Areas of rectangular paths 
15. Surface areas and volumes 
16. Statistics 
 

TIPS- 
NATURAL NUMBERS – Counting Numbers (1,2,3,4,…) are called natural numbers. 

WHOLE NUMBERS – Natural numbers including ‘0’ ZERO are called Whole number. 

EVEN NUMBER – All the numbers multiples of ‘2’ TWO are called even number. 

ODD NUMBER – All numbers which are not multiples of  ‘2’ TWO are called Odd number. 

(1,3,5,7,9,11,13,15,……..) 
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- SOCIAL STUDY - 
First Term (September) 

Geography   1  Environment 

2  Internal and External face of the earth 

3  The Changing face of the earth and land forms  

4  Atmosphere and Temperature 

History  10  The medieval India 

11  New kings and kingdoms(A.D.700-1200) 

12  Political developments in South India (A.D.700-1200) 

13  The Delhi sultanate 

14  The creation of Mughal empire 

Civics   21  Democracy and Equality 

22  Democracy – Representative institutions 

Assignment-  Chart on distribution of water and land on the earth. 

 

Second  Semester (December) – 

Geography 5  Atmospheric pressure and winds 

6  Ocean 

7  Natural vegetation and wild life 

History  15  Monumental Architecture 

16  Towns, Traders and Craftsman 

17  Social changes 

18  Religious developments 

Civics   23  State government 

24  Media and Democracy 

Assignment-  Chart on convectional rainfall. 

 

Third Semester (February/March)  -       Revision of last term 

Geography 8  Human environment 

9  Inter-Relationship of man and Environment 

History  19  The development of regional cultures 

20  New political formations in India 

Civics   25  Gender – inequality 

26  Role of Market 

Assignment-  Project file on plains and mountains part in India. 
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PUNJABI  

First Semester (September) – 

Book reading, Difficult words to write, Book Exercise and Dictation lesson wise twice in a 

week & Comprehension  










 









   
    


  

    

 


 

Second  Semester (December) – 

Book reading, Difficult words to write, Book Exercise, Dictation lesson wise twice 

in a week and short sentence making. 






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













    
  
  





Third Semester (February/March)  -      

Revision of last term 

Revision of First & Second term’s Grammar 



















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HINDI 

First Semester (September) – 
Book reading, Difficult words to write, Book Exercise and Dictation lesson wise twice 

in a week & Comprehension  
 

ikB 1 ls 9 rd vH;kl lfgr vkSj ikBz; iqLrd esa ls dfork ys[kuA 
ikB 1 ls 9 ds fucU/kkRed iz’uks ds m=jA 
fgUnh ls iatkch vkSj iatkch ls fgUnhA 
”qð & v”qð] foijhrkÉ Zd ’kCnA 
Eqkgkojs] okD; cukvksA  
fyax vkSj opu cnysA okD; esaA 

Hkkookpd la>k cuk,A 

laKk dh ifjHkkÔk vkSj mlds HksnA  

loZuke dh ifjHkkÔk vkSj mlds HksnA 

dkjd dh ifjHkkÔk vkSj mlds HksnA 

fo”sÔ.k dh ifjHkkÔk vkSj mlds Hksn vkSj fo”sÔ.k fuekZ.kA  

fØ z;k] dky vkSj dkjd dh ifjHkkÔk vksj HksnA 
 

fucU/k &  nwjn’kZu]   LorU=rk fnol]  

oS’kk[kh]   Jh xq: ukud nso th 

n’kgjk   izkr dky dh lSjA 

ngst izFkkA 
 

çkFkZuk i= &  

tqekZuk ekQh ds fy, çkFkZuk i=A 

Qhl ekQh ds fy, çkFkZuk i=A 

t#jh dke ds dkj.k vodk’k ds fy, çkFkZuk i=A 

Nk=o‘‘fr izkIr djus ds fy, çkFkZuk i=A 
 

i= & LokLF; vf/kdkjh dks uxj dh lQkbZ ds fy, i=A 

iksLVeklVj dks Mkfd;s dh f’kdk;r ds fy, i=A 

tUe fnol ij Hksts migkj ds fy, /kU;kokn i=A 

HkkbZ dks [ksyksa dk egRo crkrs gq, izs.kk i=A 

iM+kbZ ds lecU/k es firk th dks i=A 
 

dgkuh & cw<k ’ksj vkSj czkgE.k] vuks[kh pkchA  
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Second  Semester (December) – 

Book reading, Difficult words to write, Book Exercise, Dictation lesson wise twice in 

a week and short sentence making. 

ikB 10 ls 15 rd vH;kkl lfgr vkSj ikBz; iqLrd esa ls dfork ys[kuA  

ikB 10 ls 15 ds fucU/kkRed iz’uks ds m=jA 

fojke fpg~u] okD;ksa eksa dkjd fpg~uksa dh igpkuA 

lekukÉZd ’kCnA 

;kstd dh ifjHkkÔk vkSj mldk okD;ksa esa iz;ksxA  

foLe;kfncks/kd dh ifjHkkÔk vkSj mldk okD;ksa esa iz;ksxA  

lEc/k cks/kd dh ifjHkkÔk vkSj mldk okD;ksa esa iz;ksxA 

fgUnh ls iatkch vkSj iatkch ls fgUnhA 

fyax vkSj opu cnys] ”qð & v”qð] foijhrkÉZd ’kCnA 

Eqkgkojs] okD; cukvksA  

vusd ’kCnksa ds fy, ,d ’kCnA 
 

fucU/k &  ’kghn Hkxr flag]   nhikoyh]  

x.krU= fnol   Jh xq: xksfcUn flag th 

lekpkj i=   f’k{kk esa [ksyksa dk egÙoA 
 

çkFkZuk i= & lSD’ku cnyus ds fy, çkFkZuk i=A 

Ldwy NksMus dk izek.k i= ysus ds fy, çkFkZuk i=A 
 

i= & |j dk lekpkj nsus ds laca/k esa cgu dks i=A 

tUe fnu ij fe= dks c/kkbZ i=A 

ekrk th dks ifj.kke crkus ds fy, i=A 
 

dgkuh & pksj dh nk<h esa frudk] Hkxoku mlh dh lgk;rk djrk gS tks viuh lgk;rk vki 

djrs gSA 
 

 

Third Semester (February/March)  -        

Revision of last term 

Revision of First & Second term grammar 
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ikB 16 ls 20 rd vH;kkl vkSj lkj lfgrA 
 

fucU/k & foKku dh nsau] jsy nq?kZVuk] vkn’kZ fo|kFkhZ] eagxkbZA  
 

çkFkZuk i= &  iqu%nkf[ky gksus ds fy, çkFkZuk i=A 
fo|ky; ds fu/kZu dks"k ls lgk;rk izkIr djus ds fy, çkFkZuk i=A 
 

i= & lkbZfdy [kjhnus ds fy, firk th ls :i;s eaxokus ds fy, i=A 

HkkbZ dks [ksyks dk egRo crkrs gq;s izsj.kk i=A 
 

dgkuh & lz;Z vkSj gokA  
  
 
 
 

 

- HEALTH & PHYSICAL EDUCATION -  

First Semester (September) – 

Human body 
Exercise and Physical Fitness 
Posture and its Deformities 

Second  Semester (December) – 

Fatigue, Rest, Sleep and Relaxation 
Safety Education related to playgrounds 

Third Semester (February/March)  -        

   Revision of last term 

Value of Sports 
Scouting and Guiding (Brief History) 


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- SCIENCE -  
 

First Term (September) – 

Physics  1.  Measurement 

2.  Heat and Temperature 

3.  Light 

Chemistry  6.  Life on Earth 

7.  Water – A Wonder Liquid 

Biology  10.  Organisation of the living world 

11. Sustenance of the individual 

Environment Education 17.  Water – Natural Resource 

21.  Adaptation 

Assignments –Chart of Digestive organs in human & Water cycle 

 

Second  Semester (December) – 

Physics  4.  Sound 

Chemistry  8. Structure of Matter 

Biology 12.  Control and Coordination in organisms 

14. Our Food 

15.  Health and Diseases 

16.  Solid Waste & its Management 

Environment Education 18.  Air - A Natural Resource 

19.  Soil – A Natural Resource 

20. Forest - A Natural Resource 

Assignments –  Project file on pollution 

 

Third Semester (February/March)  -       Revision of last term 

Physics  5.  Electric Charges at Rest 

Chemistry  9.  Acids, Bases and Salts 

 Biology 13.  Reproduction in Organisms 

Environment Education 22.Effect of population Growth on Environment 

23 Consequences of human activities on environment 
 

Note:- Do all the activities which are stated in the last of lesson . 
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COMPUTER 

First Semester (September) – 

MS introduction to information technology. 

working with tables in MS word 

 word -- mail merge. 

 
Practical work – opening explore, explorer view, working with file and folder, 
Creating folder, cut, copy, paste and delete etc. 
Create, open, save and save as  a document in Ms World and  Excel.  
Formatting paragraph, Entering text and its editing, Searching and replacing text. 

Inserting & formatting pictures 
  Drawing a table, setting of rows and columns, changing the Size of Row and cells , 
splitting a table, prepare a mail merge, inserting a merge field 
Typing Tutor (at least 16 words per minute) 
 
 

Second  Semester (December) – 

Graphics and multimedia  
introduction to Power point 
 
Practical work – Using keyboard shortcut 
Introduction with Power point 
Power point -creating a presentation ,insert new slides ,clip art, word art, animation 
scheme, slide show. Graphic and Multimedia -- create a graph, image Animation, 
audio video 
Typing Tutor (at least 18 words per minute) 
 

Third Semester (February/March)  -     

Advance power point 
Internet Fundmentals 
 
Practical work - changing the design templates, 
Background pattern, inserting movie and video files. 
internet fundamental- search any topic like car, mobile etc. 
 

 


